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INTELLECTUAL DISABILITY DATABASE - NATIONAL PLANNING DATA FORM 

PERSONAL DETAILS 

I. Surname ........................................... . 2. 

202. 

203. 

204. 

First Name ............................................................ . 

201. Previous Surname ............................... . Next of Kin name ................................. . 

3. Address ............................................. . Next of Kin address ............................... . 

4. Address ............................................ . Next of Kin address ................................ . 

5. 

6. 

7. 

B. 

BA. 

9. 

10 

Address ............................................. 205. Next of Kin address ................................ . 

Address.................. ........................... 206. Next of Kin address ............................... . 

Address (County) ............ · .............. 1_1_1 207. Next of kin address (County) ·.··.· .. · .... · ........ 1_1_1 
DareofBinb 1_1_1-1_1_1-1_1_1_1_1 20B. Next of kin telephone number .............................. . 

Year of binb (where DOB is unknown) 1_1_1_1_1 209. 

Hea1lh Board Region I_I 
Relationship lOnext of kin ............................ , ........ " . 

Community Care Area 1_1_1 
1 \. Sub-area (OED) within lhe Heallh Board Region 1_1_1_1 
12. Planning area wilhin lhe Heallh Board 1_1_1 
13. Personal idemification number 1_1_1_1_1_1_1 
14 Sex I == male 2 == female I_I 
15. DegreeofintellecruaJdisability I_I O=nolVerilicd l=normaJrange 2=bonierline 3=miId 4=moderate 5=severe 6=pro10und 

CURRENT SERVICE PROVISION 

20. Agency providing main day service (Appendix A) 1_1_1_1_1_1_1 
21. Type of main day service (Appendix B) 1_1_1 
22. Current level of main day service supervision O. I. 2. 3. 4. 
23A.Agency providing secondary day service (Appendix A) 1_1_1_1_1_1_1 
23. Type of secondary day service (Appendix B) 1_1_1 

24. 

25. 
26. 
27A. 

27. 
2B. 

Agency providing main residential service (Appendix A) 1_1_1_1_1_1_1 
Type of main residential circumstances (Appendix B) 1_1_1_1 
Current level of main residential service supervision A. B. c.. D. Z. 
Agency providing secondary residential service (Appendix A) 1_1_1_1_1_1_1 
Type of secondary residenriai C1fl:UIDStmces (Appendix B) 1_1_1_1 
Current level of secondary residential service supervision A. B. C. D. Z. 

FuroRE SERVICE REQUIREMENTS 

CodiDg for variables 22, 31 & J4 

Level 0: Not applicable 
Level I: Sraff 10 c1iem= I 10 10+ 
Levell: Between 1 10 6 & 1 10 9 
Level 3: Between 1 10 1 & I 105 

Level 4: I 10 I or atxM:: 

CodiDg for variables 16, 28,41 & 44 

Level A: Minimum - no sleep- in 
Level B: Staff 00 duty IDOSI of !be rime 

plus sleq>-io 
Level C: Two staff on duly plus 

sleep-in 
Level D: Two sraif 00 duty plus on

duly niglo sWf 
Level Z: Not applicable 

Day service required (Appendix B) 1_1_1 30A. Reason for duplication on currenlf future day service I_I 
31. 
32. 
33. 
34. 

Level of day supervision required O. I. 2. 3. 4. 
Year in which this day service is required 1_1_1_1_1 
Day service required - contingency plan 1_1_1' 
Level of (contingency plan) day supervision required O. I . 2. 3. 4. 

40. Residential service required (Appendix B) 1_1_1_1 4OA. Reason for duplication on current/future res. service I I 
41. Level of residential supervision required A. B. C. D. Z. . -
42 . Year in which this residential service is required 1_1_1_1_1 
43. Residential service required - contingency plan 1_1_1_1 
44. Level of (contingency plan) residential supervision required A. B. C. D. Z. 

ADDn10NAL~ORMAnON 

100. Dare of Completion 1_1_1-1_1_1-1_1_1_1_1 110. Allowances - medical card I_I 
10 \. Reason for Removal I_I II \. Allowances - DA I_I 
102. Dale of Removal 1_1_1-1_1_1-1_'1_1_1_1 112. Allowances - RMA I_I 

113. Allowances - DCA I_I 



I 
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APPENDIX B 

Day Programme 

O. Not Applicable 
1. No day service 
2. Home support 

5. Ordinary pre-school 
6. Special pre-school for intellectual disability 
7. Ordinary school 
8. Special class - primary level 
9. Special class - secondary level 
10. Special school 

,II. Child Education and Development Centre (ProgmrnmclorChildren with Severe or ProtOund Intellectual.Disability) 

12. Generic vocational training (e.g. r.A.S., Work Experience, VEC, CERn 
13. Special vocational trainin~ centre - such as short-tenn trainin~ 
14. Activation Centre/Adult Day Centre 
15. Programme for the Elderly 
16. Special high support day service (e.g. relating to challenging behaviour) less Ihal!:1 staifratio 

17. Special intensive day service (e.g. relating to challenging behaviour) 1:1 staii ratio contact or greater 

18. Sheltered work centre - may include long-tenn training schemes ------------------....... 
19. Sheltered employment centre (receives pay and pays PRSI) Values 18-22 
20. Enclave within open employment Distinguish between 'employment' which has 
21. . Supported employment real wages appropriate to the work done and 
22. Open employment 'work' for wl1i,h re:1 1 wlIges are not paid 
23. Other 
24. Resource Teacher 
25. Early Intervention Services 
26. Generic Day Services 
27. Home Help 
28. Annual Review 

Residential Circumstances 

000. 
100. 
101. 
102. 
103. 
104. 
105. 
106. 
107. 
108. 
109. 
110. 

115. 
120. 
125. 
130. 
140. 
145. 
146. 
147. 

170. 
171. 
172. 
173. 
174. 
175. 
176. 
177. 
178. 
179. 
180. 

Not Applicable 
No residential service 
At home, with both parents 
At home, with one parent 
At home with sibling 
At home with relative 
Lives with non-relative (e.g. neighbour or family friend) 
Adoption 
Foster Care <includes 'boarding-out' arrangements) 
Living independently 
Living semi-independently - maximum 2 hours supervision daily 
Vagrant or homeless 

5-day community group home - goes home for holidays 
7 -day community group home - goes home for holidays 
7 -day x 52-week community group home 
5-day village-type/residential centre - ~oes home for holidays 
7 -day villa~e-type/residential centre - goes home for holidays 
7 -day x 52-week village-type/residential centre 
Nursing Home 
De-desi~ated Unit 

Psychiatric Hospital 
Other intensive placement with special requirements due to challen:;ting behaviour 
Other intensive placement with special requirements due to profound or multiple handicap 
Holiday residential placement 
Crisis and relief centre 
Occasional respite care with a host family in a scheme such as Home Sharing or Share-a-Break 
Shared care or.guardianship (usually 5 or 7 days per week) 
Regular part-time care - 2-3 days per week 
Regular part-time care - every weekend. 
Regular part-time care - alternate weeks 
Other 



Day Programme 

o. Not Applicable 

1. No day service 

2. Horne support 
Assistance provided to the family in terms 0/ allowing carers to take time off, assisting with care, 
/aolitating attendance at social activities etc. This service mt:ry beprovided by voluntary workers. 

5. Ordinary pre-school 
Local/community pre-school or playgroup 

6. Special pre-school for intellectual disability 
Specialist pre·school specifiCd//y designed to meet the needs 0/ young children with developmental delay 

7. Ordinary school 

Special class - primary level 

9. Special class - secondary level 

10. Special school 

11. Child Education and Deyelopment Centre (programme for Children with Severe or Profound 
ntellectual Disability) 
Clre, training and eduCdtion 0/ children wid] individual programme planning/or each cbiId- Front-line 
staff mt:ry include teachers, nurses, care assistants and household personnel. 

12. Generic vocational training (e.g. F.A.S., Work Experience, VEC, CERT) 

13. Special vocational training centre - such as short-term training 
Assist schooL leavers and young adults in acquiring adult skills in se//-care, personal, social and work 
areas. 71}ese programmes are mainly 3·5 years in duration. 

14. Activation Centre/Adult Day Centre 

15. Programme for the Elderly . 

16. Special high support day service (e.g. relating to challenging behaviour) less that 1: 1 staff ratio 

Special intensive day service (e.g. relating to challenging behaviour) 1: 1 staff ratio contact or greater 

18. Sheltered work centre- may include long-term training schemes 

19. 

20. 

Sheltered employment centre (receives pay and pays PRSI) 

Enclave within open employment 

21. Supported employment 

22. Open employment 

23. Other 

24. Resource Teacher 

25. Early Intervention Services 
Multidisciplinary interuention with in/ants and young children. Disciplines involved mt:ry include 
paediatrician, psychologist, social worker, speech tberapist, teacber, community nurse 

26. Generic Day Services 
Person attends a social, psychiatric or similar centre aw.ry from their residence on a regular basis. 

27. Home Help 
Person is paid to go into the home to provide assistance with domestic duties and/or care 

28. Annual Review 
Annual rev~ 0/ people wbo arecurrentiy without seruices 



Residential Circumstances 

000. Not Applicable 

100. No residential service 

101. At home, with both parents 

102. At home, with one parent 

103. At home with sibling 

104. . At home with relative 

105. Lives with non-relative (e.g. neighbour or family friend) 

106. Adoption 

107. Foster Care (includes 'boarding-out' arrangements) 

108. Living independently 

J. Living semi-independently - maximum 2 hours supervision daily 

110. Vagrant or homeless 

115. S-day community group home - goes home for weekends/holidays 

120. 7-day community group home - goes home for holidays 

125. 7_rlav x 52-w!":ek community group home 

130. S-day village-type/residential centre - goes homefor weekends/holidays 

140. 7-day village-type/residential centre - goes home for holidays 

145. 7-day x 52-week village-type/residential centre 

146. Nursing Home 

147. De-designated Unit 
A ccommodation usually in or on the grounds of psychiatric hn~ir.l1h 'TlJhich were formally designated 
under the Mentdi Treatment Act 1945 

Psychiatric Hospital 

171. Other intensive placement with special requirements d~e to challenging behaviour 

172. Other intensive placement with special requirements due to profound or multiple disability 

173. Holiday residential placement 
Holiday residential placement which is provided within u residential seruice 

174. Crisis and relief centre 
Emergency or planned respite care provided within a residential service 

175. Occasional respite care with a host family in a scheme such as Home Sharing or Share-a-Break. 

176. Shared care or guardianship (usually 5 or 7 days per week) 

177. Regular part-time care - 2-3 days per week 

178. Regular part-time care - every weekend 

179. Regular part-time care - alternate weeks 

180. Other 



Personal Details 

1. Surname 

This is the surname usually used by the individual concerned. 

If the surname includes a prefix, e.g. McCarthy, do not leave a space between the prefix 
and the name when entering the name onto computer. 

2. First Name 

This is the first name usually used by the individual concerned. 

201. Previous Surname 

This is the surname (if any) used by the individual before he or she commenced 
using the surname given in variable 1. 

If the surname includes a prefix, e.g. McCarthy, do not leave a space between the prefix 
and the name when entering the name onto computer. 

3,4,5,6. Address lines One, Two, Three, Four 

This refers to the address where the individual stays Il]ost nights, but always Lise 
variable 7 to record the county name. 

7. Address line Five (county) 

Gives the name of the county in which the individual lives most nights. 

01 - Carlow 11 - Meath 19 - Kerry 29 - Mayo 
02 - Dublin 12 - Offaly 20 - Limerick 30 - Roscommon 
06 - Kildare 1 3 - Westmeath 22 - Tipperary NR 31 - Sligo 
07 - Kilkenny 14 - Wexford 23 - Tipperary SR 32 - Cavan 
08 - Laois 15 - Wicklow 25 - Waterford 33 - Donegal 
09 - Longford 16 - Clare 26 - Galway 34 - Monaghan 
10 - Louth 18 - Cork 28 - Leitrim 99 - Other 

202. Next of Kin Name 

Gives the name of the next of kin, for contact purposes. 

If the surname includes a prefix, e.g. McCarthy, do not leave a space between the prefix 
and the name when entering the name onto computer. 
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203,204,205,206. Next of Kin Address Lines One, Two, Three, Four 

Gives the address where the next of kin resides most nights, but always use 207 
to record county. 

207. Next of Kin Address (County) 

Give the name of the county (or country, if outside the Republic of Ireland) In 

which the next of kin resides most nights. Code as at 7. 

20S. Next of kin telephone number 

209. Relationship to next of kin 

State the relationship of the identified next of kin to the person. 

S. Date of Birth 

This is the full date of birth ~s verified by reference to a Birth Certificate or 
'Baptismal Certificate. This is important data and agencies must make every 
effort to supply it accurately. If it proves impossible to supply a date of birth but 
the age of the individual is known (or estimated) then the year of birth should be 
recorded in variable 8A. Use date format DD-MM-YYYY; for example' 1 July 
1945 is to be coded '01-07-1945'. 

SA. Year of Birth where Date of Birth is not known 

This variable is used only when the year of birth is known or can be estimated 
and where the full date of birth cannot be ascertained. Use the format YYYY; 
for example, 1945. 

9. Health Board Region 

Where the individual is under 25 years this variable always identifies the health 
board region which is identified as the family home. Where the individual is over 
25 years this identifies the health board region in which the individual lives most 
of the time. In the case of people who are over 25 years and receiving a day 
service in another Health Board region, the Health Board Region code will be that 
which is identified as the family home. Where people aged under 25 years are 
receiving a full-time residential service in another Health Board region, the Health 
Board Region code will be that of the regi~n in which they are receiving this 
service. Use one digit: 

EHB= 1 
MHB=2 
MWHB=3 

NEHB=4 
NWHB=5 
SEHB=6 

SHB=7 
WHB=8 
Outside Republic = 9 
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10. Community Care Area 

This is determined by the local health board to facilitate co-ordinating its 
intellectual disability services with other programmes. Where the individual is 
over 25 years this identifies the Community Care Area in which the individual 
lives most of the time. Where the individual is under 25 years this variable 
identifies the Community Care Area which is identified as the family home. Use 
two digits: 

EHB Area 1 = 0 1 SEHB Tipperary (SR) = 1 2 
EHB Area 2 = 02 SEHB Waterford = 13 
EHB Area 3 = 03 SEHB Wexford = 14 
EHB Area 4 = 04 SHB Cork North/South Lee = 1 5 
EHB Area 5 = 05 SHB North Cork = 17 
EHB Area 6 = 06 SHB West Cork = 18 
EHB Area 7 = 07 SHB Kerry = 19 
EHB Area 8 = 08 MWHB Limerick = 20 
EHB Kildare = 09 MWHB Tipperary INR) = 21 
EHB Wicklow = 10 MWHB Clare = 22 
SEHB Carlow/Kilkenny = 11 WHB Galway = 23 

WHB Mayo=24 
WHB Roscommon = 25 
NWHB Donegal = 26 
NWHB Sligo/Leitrim = 27 
NEHB Cavan/Monaghan = 28 
NEHB Louth = 29 
NEHB Meath = 30 
MHB Laois/Offaly = 31 
MHB Longford/Westmeath = 32 
OTHER - Outside Republic = 99 

11 . Sub Area within the Health Board Region (District Electoral Division) 

This number should identify the District Electoral Division (OED) where the 
person usually resides. Some regions may choose not to code Variable 11. 
Where this variable is in use, the District Electoral Division codes are available 
from the Database Co-ordinator in each region. 

12. Planning Area within the Health Board Region 

This number is used for planning purposes only and it describes the individual in 
terms of the town or city district in which they would most likely prefer to avail 
of a service. Where this variable is in use, the Planning Area codes are available 
from the Database Co-ordinator in each region. 

13. Personal Identification Number (PIN) 

This number is assigned by the health board which first registers the individual 
onto the database. Once a Personal Identification Number has been assigned the 
person retains that number regardless or whether he/she moves between 
services within a health board region or between health board regions. Use six 
digits. The minima and maxima for each health board region is as follows: 

EHB 
MHB 
MWHB 
NEHB 

100001-199999 
200000-299999 
300000-399999 
400000-499999 

NWHB 
SEHB 
SHB 
WHB 

500000-599999 
600000-699999 
700000-799999 
800000-899999 
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14. Sex 

1 = male; 2 = female 

15. Degree of Intellectual Disability 

This should normally be established by psychological assessment and should be 
coded as follows: 

o = not verified 
. 1 = normal range 
2 = borderline 
3=mild 

4 = moderate 
5 = severe 
6 = profound 

Where an individual is functioning 'below the average range' but who is 'above 
the mild range' he or she should be coded '2'. Where a person is described as 
'on the borderline between mild and moderate intellectual disability' the value 
associated with the more serious level of disability should be used - in this case 
'moderate' =4. See W.H.O. Guidelines for additional information. 
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Current Service Provision 

20. Agency providing Main Day Service 

Every Service or Agency is assigned a number for the purpose of the Intellectual 
Disability Database (Appendix A). Where more than one agency provides a day 
service then they must agree (perhaps with the help of the Regional Database 
Co-ordinator) which one of them will take responsibility for the individual's 
planning data. 

Some principles to aid completion: 

1. If Type of Main Day Service (variable 21) is to be coded with the values 02-
28 then the principal agency providing that day service must be coded at 
Agency providing Main Day Service '(variable 20). 

2. If an individual is not in receipt of any service and has no future service needs 
in the next five years this person's situation should be reviewed on an annual 
basis. To this end. code 28 . Annual Review' should be entered at Type of 
Main Day Service and the code for the agency or community care area taking 
responsibility for conducting this review should be entered as the Agency 
providing Main D'~v Service. This group should also have a contingency plan 
identified in the Future Service Requirements section of the Data Form. 

3. If the person attends a special class in a school for which there is no agency 
code in Appendix A, the code 111111 should be entered in the Agency field. 

4. If the person attends a special school for which there is no agency code in 
Appendix A, enter the code 111112 as the Agency. 

5. If a person is in open employment, the code of the_ agency returning the 
record should be recorded in the Agency field. 

6. People who are listed as being in receipt of no day service should have their 
appropriate future service requirements completed either as being required in 
the next five years or as contingency planning. 

7. Where a person does not wish to avail of any place currently on offer to 
them, their future service needs should be coded under the contingency 
planning section i.e. the group defined at 2. above. 

------------------------------------~-----------;(page2.5 }--



21. Type of Ma;n Day Service 

Day services are usually provided away from the person's place of residence, 
either family home or residential unit, and are provided by staff other than family 
members or residential care staff (Home help, Home support and early 
intervention s.ervices are obvious exceptions). 

Type of Main Day Service (Variable 21) must be completed for each person 
registered on the database. Codes and service descriptions are outlined below 
and are also listed in Appendix B. 

01. 
OZ. 

05. 
06. 

07. 
08. 
09. 
10. 
11. 

12. 

13. 

14. 

No day service 15. Programme for the Elderly 
Home support 16. Special high support day service (e.g. 

relating to challenging behaviour) less 
Ordinary pre-school that 1: 1 staff ratio 
Special pre-school for intellectual 17. Special intensive day service (e.g. 
disability relating to challenging behaviour> 1: 1 
Ordinary school staff ratio contact or greater 
Special class - primary level 18- Sheltered work centre - may include 
Special class - secondary level long-tenn training schemes 
Special school 19. Sheltered employment centre (receives 
Child Education and Development pay and pays PRSI) 
Centre (Programme for Children with 20. Enclave within open employment 
Severe or Profound Intellectual 21. Supported employment 
Disability) 22. Open employment 
Generic vocational training (e.g. LA.S., 23. Other 
Work Experience, VEC, CERT) 24. Resource Teacher 
Special vocational training centre - such 25. Early Intervention Services 
as short-tenn training 26. Generic Day Services 
Activation Centre/Adult Day Centre 27. Home Help 

28. Annual Review 

Values 18-22 
Distinguish between 'employment' which has 
real wages appropriate to the work done and 
'work' for which real wages are not paid 

Some principles to aid completion: 

1. Any day service which the person receives. regardless of amount, should be 
recorded as the Main Day Service. 

2a. Where an activation programme is being delivered in the residential unit by 
specialised staff because of mobility problems. this can be coded as 14 
, Activation Centre I Adult Day Care Centre' on variable 21 'Type of Main Day 
Service'. 

2b. Other people in residential units who receive no' structured day programme 
should be coded as receiving no day service (cod~ 01) and appropriate fu.ture 
service plans should be included. 
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'3. Type of Main Day Service should never be completed with the code 00 - 'Not 
Applicable'. This code is included. in Appendix B for the purposes of coding 
secondary day service details. 

22. Current level of Day Service Supervision 

It is crucial to code the Current level of Day Service Supervision (variable 22) 
otherwise current main day service provision cannot be costed. This field refers 
to the front-line staff:client ratio which the person currently experiences. This 
field may be coded: 

o. Not applicable - used where the person receives no day service or 
where the person receives a day service type for which a 
supervision level is not relevant. 

1. Minimum Supervision - the individual can work (or follow a 
training programme) with a low staff:client ratio - say 1: 1 0 + . 

2. Low Supervision - the individual can work (or follow a training 
programme with a low level of supervision; a staff:client ratio 
between 1:6 and 1 :9. 

3. Moderate Supervision - the individual can work (or follow a 
training programme) with a moderate staff:client ratio- say 
between 1:2 and 1 :5. 

4. High Supervision - the individual requires at least a 1: 1 level of 
supervision (that is to say, one staff member or more than one is 
usualiy I t:4uired (01 this particular individual. 

Some principles to aid completion: 

1 . If Type of main day service (variable 21) is coded 06; 10-21; or 25 then the 
level of supervision which the person currently receives in this service (codes 
1-4) must be coded at variable 22. 

2. It is not essential to enter a supervision level for the following main day 
services: 01-05; 07-09; 22-24; 26-28. However, do not leave this field blank, 
enter code O'Not Applicable' as appropriate. 

23A. Agency providing Secondary Day Service 

Where the individual receives a secondary day service, the agency providing that 
service is coded at Agency providing Secondary Day Service (variable 23A) using 
Appendix A to obtain the agency code. The agency listed as providing the 
secondary day service can be the same as or different to the agency listed at 
Agency providing Main Day Service (variable 20). 
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using Appendix A to obtain the agency code. The agency listed as providing the 
secondary day service can be the same as or different to the agency listed at 
Agency providing Main Day Service (variable 20). 

1. If Type of Secondary Day Service (variable 23) is to be coded with the values 
02-28 then the agency providing that service must be coded at Agency 
providing Secondary Day Service (variable 23A). 

2. If the individual does not receive a secondary day service enter the code 
000000 in the Agency Providing Secondary Day Service field. 

23. Type of Secondary Day Service 

Coded from table below or from Appendix 8. 

00. Not applicable 15. 
Hi. 

02- Ilome support 

OS. Ordinary pre-school 17. 
OG. SJXcial pre-school for intellectual 

disability 
07. Ordinary school IK 
Ox. Special class - primary level 
O~). Special class - secondary level 1 !). 
1l1. SJXcial school 
11. Child I:duC1l1ion and Ikvelopmellt 20. 

Centre (I'ro:~ramme for Children with 21. 
Severe or Profound Intellectual 22. 
Disability) 23. 

12- Ceneric vocational trainin~ (e.g. LA.S., 24. 
Work I:xperience, VEe. CJ:RT) 2S. 

I :~. Special vocational trainin~ centre - sueh 26. 
as shon-term trainins 27. 

14. Activation Centre/Adult Day Centre 28. 

Values 18-22 

I'rozramme for the Elderly 
Special high support day service (e.s. 
relating to challenging behaviour) less 
that 1:1 staff ratio 
Special intensive day sCI-vice (c.~. 
relatin~ to challen~in~ behaviour) 1: 1 
staff ratio contact or :.:,reater 
Sheltered work centre - may include 
long-term training schemes 
Sheltered employment centre (receives 
pay and pays I'RSI) 
Enclave within open employment 
'Suppol1ed employment 
Open employment 
Other 
Resource Tcacher 
I:ady Intervention Services 
Generic Day ScI"Vices 
Home Udp 
Annual Review 

-
Distinguish bCtween 'employment' which has 
real wages appropriate to the work done and 
'work" for which real wages arc not paid 

Some principles to aid completion: 

1. If a person receives no secondary day service, enter code '00 - Not 
Applicable' in this field. 

2. Type of Secondary Day service (variable 23 ) should never be coded '01 - no 
day service'. 

3. Type of Secondary Day service (variable 23 ,. should, not contain the same 
code as Type of Main Day Service (Variable 21). 

----------------------------.(.page 2.8 )-



24. Agency providing Main Residential Service 

The purpose of this field is to identify one of the agencies listed in Appendix A i,f 
one of these agencies provides the main residential service for the individual. 

Some principles to aid completion: 

1. If the person's main residential circumstances are best described by values 
101-108; 110 in Appendix S, then Agency providing main residential Service 
(variable 24) is coded with the value 000000, and any residential service 
which the person receives should be described in the Secondary Residential 
Service section. 

2. If Main Residential Circumstances (variable 25) is to be coded 109; 115; 120; 
125; 130; 140; 145; 146; 147; 170-172; 174; 177-179 then Agency 
providing Main Residential Service (variable 24) should be completed with the 
relevant agency code from Appendix A. 

3. If a person is in receipt of any of the following services: 173 'Holiday 
Residential Placement', 175 'Occasional Respite Care with a host family in a 
scheme such as Home Sharing or Share-a-Sreak', or 176 'Shared Care or 
Guardianship', enter the relevant agency code from Appendix A if an agency 
is involved in the provision of this service, otherwise enter code 000000. 

25. Type of Main Residential Circumstances 

Type of Main Residential Circumstances (Variable 25) must be completed for 
each person registered on the database. Codes and service descriptions are 
listed below and in Appendix S. 

101. At home, with both parents 
102. At home, with one parent 
103. At home with sibling 
104. At home with relative 
105. lives with non-relative (e.g. neighbour or 

family friend) 
106. Adoption 
107. Foster Care (includes 'boarding-oul' 

aITllllSements) 
108. living independently 
109. living semi-independently - maximum 2 

hours supervision daily 
110. Vagrant or homeless 

115. 5-day community group home - goes 
home for holidays 

120. 7 -day community group home - goes 
home for holidays 

125. 7-day x 52-week community group 
home 

130. 5-day village-type/residential centre -
goes home for holidays 

140. 7 -day village-type/residential centre -
goes home for holidays 

~45. 7-day x 52-week village-type/ 
residential centre 

146. Nursing Home 
147. De-designated Unit 

170. Psychiatric Hospital 
171. Other intensive placement with special 

requirements due to challenging behaviour 
172. Other intensive placement with special 

requirements due to profound or multiple 
handicap 

173. Holiday residential placement 
174. Crisis and relief centre 
175. Occasional respite care with a host family in 

a scheme such as Home Sharing or Share-a
Break 

176. Shared care or guardianship (usually 5 or 7 
days per week) 

177. Regular part-time care - 2-3 days per week 
178. Regular part-time care - every weekend 
179. Regular part-time care - alternate weeks 
180. Other 
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Some principles to aid completion: 

1. If the person is not in receipt of a main residential service then Type of Main 
Residential Circumstances (variable 25) should be coded with the appropriate 
'living situation' value'. 

2. Type of Main Residential Circumstances should never be coded with the 
values 000 'Not Applicable' or 100 'No residential service'. These codes are 
included in Appendix 8 for the purposes of coding secondary residential 
services or future service requirements. 

26. Current level of (main) residential supervision 

When an individual is receiving a residential service it is crucial to code the level 
of residential supervision the individual requires - without this the residential 
provision cannot be costed. This field refers to the supervision level which the 
person currently experiences. The levels of supervision considered are: 

A. Minimum Supervision - use this category to describe situations 
varying from where a staff member merely comes in to have 
meals with the individual in the evening - up to a level of 
supervision where there is a staff member on duty from 8-1 0 i~_ 

the morning and from 4 until mid-night but where there is nobody 
sleeping in. 

8. Low Supervision - use this category where there is a staff 
member on duty in the group home most of the time and 
where there is a staff member sleeping in (though not on 
duty he or she is ·on caW) over-night. 

c. Moderate Supervision - this category describes a situation 
where there are two staff members on duty in the group 
home when the residents are present. There is a staff member 
'sleeping in' over-night, each night. 

D. High Supervision - in this category there are two staff members on 
duty when the residents are present. In addition to this, there is a 
staff member on duty throughout the whole night. every night. 

z. Not Applicable - When an individual is not receiving a residential 
service then variable 26 is not relevant, and should be coded with 
the value Z. 

Some principles to aid completion: 

1. If Type of Main Residential Circumstances (variable 25) is coded 115; 120; 
125; 130; 140; 145; 146; 147; 170; 171; 172; 174; 177; 178; 179 then 
Current level of (main)' residential supervision, (Variable 26) should be 
completed with the relevant codes A-D. 
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2. It is not essential to enter a supervision level for the residential 
services/circumstances other than those listed at 1. above. However, do not 
leave this field blank, enter code Z 'Not Applicable' as appropriate. 

27 A. Agency providing Secondary Residential Service 

The purpose of this field is to identify one of the agencies listed in Appendix A if 
one of these agencies provides a secondary residential service for the individual. 

The agency listed as providing the secondary residential service can be the same 
as or different to the agency listed at Agency providing Main Residential Service 
(variable 24). 

Some principles to aid completion: 

1. If Type of Secondary Residential Circumstances (variable 27 Al is to be coded 
109; 115; 120; 125; 130; 140; 145; 146; 147; 170-172; 174; 177-179 then 
Agency providing Secondary Residential Service (variable 241 must be 
completed using the agency codes provided in Appendix A, 

2. If the individual does not receive a secondary residential service, enter the 
code 000000 in the Agency Providing Secondary Residential Service field. 

27. Type of Secondary Residential Circumstances 

Coded from table below or from Appendix B. 

000. Not Applicable 
101. At home, with both parents 
102. At home, with one parent 
103. At home with sibling 
104. At home with relative 
105. Lives with non-relative (e.g. neighbour or 

family friend) 
f06. Adoption 
107. Foster Care (includes 'boarding-out' 

arrangements) 
108. Living independently 
109. Living semi-independently - maximum 2 

hours supervision daily 
110. Vagrant or homeless 

1 15. 5-day community group home - goes 
home for holidays 

120. 7 -day community group home - goes 
home for holidays 

125. 7-day x 52-week community group 
home 

130. 5-day village-type/residential centre -
goes home for holidays 

140. 7-day village-type/residential centre -
goes home for holidays 

145. 7-day x 52-week village-type/ 
residential centre 

146. Nursing Home 
147. De-designated Unit 

170. Psychiatric Hospital 
171. Other intensive placement with special 

requirements due to challenging behaviour 
172. Other intensive placement with special 

requirements due to profound or multiple 
handicap 

173. Holiday residential placement 
174. Crisis and relief centre 
175. Occasional respite care with a host family in 

a scheme such as Home Sharing or Share-a
Break 

176. Shared care or guardianship (usually 5 or 7 
days per week) 

177. Regular part-time care - 2-3 days per week 
178. Regular part-time care - every weekend 
179. Regular part-time care - alternate weeks 
180. Other 
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Some principles to aid completion: 

1. If a person receives no seconda·ry residential service, enter code '000 - Not 
Applicable' in this field. 

2. Type of Secondary Residential Circumstances should never be coded with the 
val,ue 100'No residential service'. This code is included in Appendix B for the 
purposes of coding future service requirements. 

3. Type of Secondary Residential Circumstances (variable 27) should not contain 
the same code as Type of Main Residential Circumstances (Variable 25). 

28. Current level of (secondary) Residential Supervision 

" When an individual is receiving a residential service it is crucial to code the level 
of residential supervision the individual requires - without this the residential 
provision cannot be costed. This field refers to the supervision level which the 
person currently experiences. The levels of supervision considered are: 

A. Minimum Supervision - use this category to describe situations 
varying from where a staff member merely comes in to have 
meals with the individual in the evening - up to a level of 
supervision where there is a staff member on duty from 8-10 in 
the mo~ning and from 4 until mid-night but where there is nobody 
sleeping in. 

B. Low Supervision - use this category where there is a staff 
member on duty in the group home most of the time and 
where there is a staff fTlember sleeping in (though not on 
duty he or she is 'on caW) over-night. 

c. Moderate Supervision - this category describes a situation 
where there are two staff members on duty _in the group 
home when the residents are present. There is a staff member 
'sleeping in' over-night, each night. 

D. High Supervision - in this category there are two staff members on 
duty when the residents are present. In addition to this, there is a 
staff member on duty throughout the whole night, every night. 

z. Not Applicable - When an individual is not receiving a residential 
service then variable 28 is not relevant, and should be coded with 
the value Z. 
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Some principles to aid completion: 

1. If Type of Secondary Residential Circumstances (variable 27) is coded 115; 
120; 125; 130; 140; 145; 146; 147; 170; 171; 172; 174; 177; 178; 179 
then Current level of (secondary) residential supervision (Variable 28) should 
be completed with the relevant code A-D. 

2. It is not essential to enter a supervision level for the residential 
services/circumstances other than those listed at 1. above. However, do not 
leave this field blank, enter code Z 'Not Applicable' as appropriate. 
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Future Service Requirements 

Some principles to aid completion: 

1. Future needs are coded at Day Service Required (variables 30-32) and 
Residential Service Required (variables 40-42) if and only if: 

• The year in which the need will arise is definitely known and 
occurs within the next five years, and 

• It is known that the individual (and family) will accept the place, if 
offered. 

Otherwise, future service needs are recorded as contingency plans. 

If a person has no definite day service requirements within the next five years, 
Day Service Requirement (variable 30) should be coded with the value 01 ' No 
day service'. If a person has no definite residential service requirements within 
the next five years, Residential Service Requirement (variable 40) should be 
coded with the value 100 ' No residential service'. 

2. Residential Need _. Where there is any doubt about the year in which the 
service is required or if the placement will be required upon the death (or 
disablement) of a family carer, the residential need should always be coded at 
variables 43 & 44 (re~idential contingency r'anl . Every effort must be made 
to m.aintain the strictest discipline in respect of not using variables 40 to 42 
except as indicated - otherwise, it will not be possible to plan in an orderly 
way for future residential needs. 

3. It is crucial to code the level of supervision required if there is to be any 
attempt to cost future requirements. 

4. A person already in a residential service should not be shown as in need of a 
future residential service unless a current service is totally inappropriate e.g. 
the service type is inappropriate to the person's needs or the service is 
inappropriate for the particular person's age grouping. 

5. In general, either the future service required Q[ the contingency plan details 
are completed. However, in some instances it is valid to complete both 
sections. Examples are outlined below. 

Example 1 

If a person requires a place in a 5-day community group home should their 
primary carer become unable to cope, then code 115 would be entered as 
the contingency residential service plan. However, to enable the current 
caring arrangement to continue the person requires regular respite care 
immediately. In this instance, code 174 would be entered as the 
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Residential service required and the current year would be entered as the 
Year in which this residential service is required. 

Example 2 

If a child needs the assistance of a resource teacher in a mainstream 
school immediately then code 24 would be entered as the Day Service 
Required and the current year would be entered as the Year in which this 
day service is required. However, should this level of support prove 
insufficient for the child's needs, he/she will need to attend a special 
class. In this situation code 8 'Special Class - Primary' would be entered 
as the contingency day service plan. 

6. The 'Day Service Required' and 'Contingency Day Service' fields (variables 30 
& 33) Qt: the 'Residential Service Required' and 'Contingency Residential 
Service' fields (variables 40 & 43) should never contain the same service 
codes. 
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30. Day service required 

This field is reserved for people who are currently awaiting a day service or who 
require a change of day service within the next five years. 

Coded from table below or fr.om Appendix B. 

Ol.No day service 15. I'I"O:-;rammc for the J]dcrly 
1 G. Special hi:-;h suppor1 day service (c.g. 

02. Home suppor1 relating to chuJlenging behaviour) less 
that 1:1 staff ratio 

05. Ordinary pre-school 17. Special intensive day service (e.g. 
OG. Special pre-school for intellectual rclatinz to challenging behaviour) 1: 1 

disability staff ratio contact or greater 
07. Ordinary school 1 ~. Sheltered work centre - may inelude 
O~. Special class - primary level long-term training schemes 
09. Special class - secondary level 19. Sheltered employment centre (receives 
10. Special school pay and pays rRSI) 
11. Child Education lind Development 20. I:nclave within open employment 

Centre (Programme for Children with 21. Supported employment 
Severe or Profound Intellectual 22. Open employment 
Disability) z:{. Other 

12- Ceneric ~ocational trainin~·(c.g. LA.S., 24. Resource Teacher 
Work I:xperience, VI:C. C[l~T) 25. 1:'ll"Iy Intervention Services 

1 :{. Special vocational training centre - such 2G. Ceneric Day Services 
as short-term training 27. I lome 1 kip 

14. Activation Centre! Adult Day Centre 2~. Annual Review 

Values 18-22 
l)istinguish lx·tween 'employment' which has 
real wa~es appropriate to the work done and 
'work' for which real wases arc not paid 

Day Service Required (Variable 30) shauld be caded with the value '01-Na day 
service' far peaple wha have na definite day service requirements within the 
next five years. 

30a. Reason for duplication on current day service i!nd future day 
service 

This field is completed where the same day service code is entered at variable 
30 'Day service required' and variables 21 or 23 'Type of mainlsecondary day 
service'. Use the codes below to explain why the person requires the same day 
service as that which they currently receive. Enter '0' if not applicable. 

o - Not applicable 
1 - Move from children to adult service required 
2 - Move from psychiatric to intellectual disability service required 
3 - Move from large residential to community-based service required 
4 - Move from community-based to large residential service required 
5 - Move from part-time to full-time service required 
6 - Different location required closer to person's home .but within same agency 
7 - Increased supervision 
8 - Move to different agency required 
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31 . level of day supervision required 

This field refers to the staff:client ratio which the person will experience. The 
supervision level required is coded as follows: 

O. Not applicable 
1. 
2. 
3. 
4. 

Minimum supervision: 
Low supervision: 
Moderate supervision: 
High supervision: 

staff:client ratio - 1: 1 0 + 
staff:client ratio - 1:6 and 1:9 
staff:client ratio - 1:2 and 1:5 
staff:client ratio - at least 1: 1 

If Day Service Required (variable 30) is coded 06; 10-21; or 25 then the level of 
supervision which the person will require in this service (codes 1-41 must be 
coded at variable 31. 

It is not essential to enter a supervision level for the following day services: 01-
05; 07-09; 22-24; 26-28. However, do not leave this field blank, enter code 
O'Not Applicable' as appropriate. 

This field should always be coded 0 'Not Applicable' for people who are coded 
as 01 'No day service' at Day Service Required (variable 30). 

32. Year in which this day service is required 

For people who are currently awaiting a day service the current year should be 
entered in this field. 

FC'r :-,~"~I~ VI/ho req'Jire a change of day service the exact \,'~?r if! which the day 
service is required should be entered here provided that it is within the next five 
years. 

For people who have no future day service requirements in the next five years 
i.e. people who are coded as 01 'No day service' at variable 30 - Day Service 
Required, this field should be coded as 0000 'Not Applicable'. 

33. Day service required - Contingency Plan 

This field is completed for people who require a day service but there is no 
certainty regarding when the actual need will arise. 

Coded from table overleaf or from Appendix B. 
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01. No day service 15. Programme for the Elderly 
1 G. Special high support day service (e.g. 

OZ. Home suppol1 relating to Challenging behaviour) less 
that 1:1 staff ratio 

05. Ordinary pre-school 17. Special intensive day ,<>ervice (e.g. 
06. Special pre-school for intellectual relating to challenging behaviour) 1: 1 

disability staff ratio contact or greater 
07. Ol'dinary school 18. Sheltered work centre - may include 
Os. Spe<:ial class - plimary level long-term training schemes 
09. Special class - secondary level 19. Sheltered employment centre (receives 
to. Special school pay and pays I'RSD . 
11. Child Education and Development ZOo Enclave within open employment 

Centre (Programme for Children with 21. Supported employment 
Severe 01' Profound Intellectual 22. Open employment 
Disability) 2:~.· Other 

12. Generi<: vocational trainin~ (c.~:,. LA.S., 24. Resource Teacher 
Work Experience, Vr.C, CERT) 25. Lady Intervention Sel"Vices 

13. Special vocational training centre - such 2G. Generic Day Scl"Vices 
as short-term trainin~ 27. 1I0me lIe1p 

14. Activation Centre/ Adult Day Centre 28. Annual /{<:view 

Values 18-22 
Distin:l,uish Ix,tween 'cllIployment' which has 
real wa:z.es ;Ippropriatc to the work done and 
'work' for which real wa~l'S are 110t paid 

If the person has no obvious need for day service contingency planning then this 
field should be code~ ~O 1 - No Day Service'. 

34. Level of (contingency plan) day supervision required 

This field refers to the staff:client ratio which the person will experience. The 
supervision level required is coded as follows: 

O. Not applicable 
1 . 
2. 
3. 
4. 

Minimum supervision: 
Low supervision: 
Moderate supervision: 
High supervision: 

staff:c1ient ratio - 1: 1 0 + 
staff:c1ient ratio - 1:6 and 1:9 
staff:client ratio -: 1: 2 and 1: 5 
staff:client ratio - at least 1: 1 

If Day Service Required - contingency plan (variable 33) is coded 06; 10-21; or 
25 then ·the level of supervision which the person will require in this service 
(codes 1-4) must be coded at variable 34. 

It is not essential to enter a supervision level for the following day services: 01-
05; 07-09; 22-24; 26-28. However, do not leave this field blank, enter code 
O'Not Applicable' as appropriate. 

This field should always be coded 0 'Not Applicable' for people who are coded 
as 01 'No day service' at Day Service Required - contingency plan (variable 33). 
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40. Residential service required 

This field is reserved for people who are currently awaiting a residential service 
or who require a change of residential service within the next five years. 

This field should never be coded with any of the 'non-service' type codes i.e. 
101-106,110. 

Coded from table below or from Appendix B. 

100. No residential service 
101. At home, with both parents 
102. At home, with one parent 
103. At home with sibling 
104. At home with relative 
105. Lives with non-relative (e.g. neighbour or 

family friend) 
106. Adoption 
107. Foster Care (includes 'boarding-oul' 

arrangements) 
108. Living independently 
109. Living semi-independently - maximum 2 

hours supervision daily 
110. Vagrant or homeless 

115. 5-day community group home - goes 
home for holidaY$ 

120. 7-day community group home - goes 
home for holidays 

125. 7-day x 52-week community group 
home 

130. 5-day village-type/residential centre -
goes home for holidays 

140. 7 -day village-type/residential centre -
goes home for holidays 

145. 7-day x 52-week village-type/ 
residential centre 

146. Nursing Home 
147. De-designated Unit 

170. Psychiatric Hospital 
171. Other intensive placement with special 

requirements due to challenging behaviour 
172. Other intensive placement with special 

requirements due to profound or multiple 
handicap 

173. Holiday residential placement 
174. Crisis and relief centre 
175. Occasional respite care with a host family in 

.i scheme such as Home ~hann~ or Share-a
Break 

176. Shared care or guardianship (usu.a1ly 5 or 7 
days per week) 

177. Regular part-time care - 2-3 days per week 
178. Regular part-time care - every weekend 
179. Regular part-time care - alternate weeks 
180. Other 

Residential service required (variable 40) should be coded with the value 'TOO-No 
residential service' for people who have no definite residential service 
requirements within the next five years. 

40a. Reason for duplication on current. residential service and future 
residential service 

This field is completed where the same residential service code is entered at 
variable 40 'Residential service required' and variables 25 or 27 'Type of 
main/secondary residential service'. Use the codes below to explain why the 
person requires the same residential service as that which they currently receive. 
Enter '0' if not applicable. 

o - Not applicable 
1 - Move from children to adult service required 
2 - Move from psychiatric to inte"ectual disability service required 
3 - Move from large residential to community-based service required 
4 - Move from community-based to large residential service required 
5 - Move from part-time to full-time service required 
6 - Different location required closer to person's home but within same agency 
7 - Increased supervision 
8 - Move to different agency required 
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41 . Level of residential supervision required 

This field refers to the level of supervision which the person will experience. The 
supervision level required is coded as follows: ' 

A. 
B. 
C. 
D. 
z. 

Minimum supervision: 
. Low supervision: 
Moderate supervision: 
High supervision: 
Not Applicable 

no sleep-in 
staff on duty most of the time plus sleep-in 
two staff on duty plus sleep-in 
two staff on duty plus on-duty night staff 

This field should be coded Z 'Not Applicable' for people who are coded as 100 
'No residential service' at variable 40 - Residential Service Required'. 

42. Year in which this residential service is required 

For people who are currently awaiting a residential service the current year 
should be entered in this field. 

For people who require a change of residential service the exact year in which 
the residential service is requir~d should be entered here provided that it is within 
the next five years. 

For people who have no future residential service requirements in the next five 
years i.e. people are coded as 100 'No residential service' at variable 40 -
Residential Service Required, this field should be coded as 0000 'Not Applicable'. 

43. Residential service required - contingency plan 

This field is completed for people who require a residential service but there is no 
certainty regarding when the actual need will arise e.g. need will arise upon the 
death or disablement of a family carer. 

This field should never be coded with any of the 'non-service' type codes i.e. 
101-106, 110 

Coded from table overleaf or from Appendix B. 
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100. No residential service 
101. At home, with both parents 
102. At home, with one parent 
103. At home with sibling 
104. At home with relative 
105. Lives with non-relative (e.z. neizhbour or 

family friend) 
106. Adoption 
107. Foster Care (includes 'boardinz -out' 

arranzement's) 
108. LivinZ independently 
109. Living semi-independently - maximum 2 

hours supervision daily 
110. Vazrant or homeless 

115. 5-day conununitygroup home - zoes 
home for holidays 

120. 7 -day community group home· zoes 
home for holidays 

125.7 -day x 52-week community zroup 
home 

130. 5-day villaze-type/residential centre -
zoes home for holidays 

140. 7-day village-type/residential centre -
goes home for holidays 

145. 7-day x 52-week village-type/ 
residential centre . 

146. Nursing Home 
147. De-designated Unit 

170. Psychiatric Hospital 
171. Other intensive placement with special 

requirements due to challenzinz behaviour 
172. Other intensive placement with special 

requirements due to profound or multiple 
handicap 

173. Holiday residential placement 
174. Crisis and relief centre 
175. Occasional respite care with a host family in 

a scheme such as Home Sharing or Share-a
Break 

176. Shared care or guardianship (usually 5 or 7 
days per week) 

177. Regular part-time care - 2-3 days per week 
178. Regular part-time care - every weekend 
179. Rezular part-time care - alternate weeks 
180. Other 

If the person has no obvious need for residential service contingency planning 
then this field should be coded' 100 - No Residential Service Requirements '. 

44. Level of (contingency plan) residential supervision required 

This field refers to the level of supervision which the person will experience. The 
supervision level required is coded as follows: 

A. 
B. 
c. 
D. 
z. 

Minimum supervision: 
Low ~'Jpervisi(ln: 
Moderate supervision: 
High supervision: 
Not Applicable 

no sleep-in 
staff on duty most of the time plus slef3p-in 
two staff on duty plus sleep-in 
two staff on duty plus on-duty night staff 

This field should be coded Z 'Not Applicable' for people who are coded as 100 
'No residential service' at variable 43 - Residential Service Required -
Contingency Plan'. 
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Additional Information 

100. Date of Completion.or of Most Recent Update or Review 

This reflects. either the date of entry (if the data has not been altered) or else the 
date when the most recent change was made to an individual's data, or the date 
of most recent review of the data. 

101. Reason for removal 

102. Date of Removal 

The reason for removal field is coded as follows: 

1. Transferred 
2. Deceased 
3. Deleted 

These categories are utilised in the following Instances and the appropriate date 
is entered in the Date of Removal field: 

Transferred 

When an individual transfers to another health board region the date of transfer 
out of the region should be entered here. On that date the Database Co
ordinator in the health board region to which the individual is moving should be 
notified of this transfer and the most recent copy of the individual's National 
Intellectual Disability Planning Data Form should be forwarded as soon as 
possible. 

Deceased 

When an individual dies his or her date of decease should be entered here. 

Deleted 

When an individual is to be deleted from the database the date of deletion is 
entered. 

110. Allowances - Medical Card Y=Yes 

111. Allowances - DA (Disability Allowance) Y=Yes 

112. Allowances - RMA (Rehabilitation Maintenance Allowance) 

Y=Yes 

113. Allowances - DCA (Domiciliary Care Allowance) Y = Yes 

N=No 

N=No 

N=No 

N=No 
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Diagnostic guidelines provided by W.H.O. to accompany I.C.D. 10 
(1996). Mental retardation is the term officially used by W.H.O. 
to describe Intellectual Disability. 

Diagnostic Guidelines 

Mental retardation is a condition of arrested or incomplete 
development of the mind, which is especially characterized by 
impairment of skills manifested during the developmental period, 
which contribute to the overall level of intelligence, i.e. cognitive, 
language, motor, and social abilities. Retardation can occur with or 
without any other mental or physical disorder. Adaptive behaviour is 
always impaired, but in protected social environments where support 
is available this impairment may not be at all obvious in subjects with 
mild mental retardation. 

Intelligence is not a unitary characteristic but is assessed on the 
basis of a large number of different, more or less specific skills. 
Although the general tendency is for all these skills to develop to a 
similar level in each individual, there can be large discrepancies: 
especially in persons who are mentally retarded. Such people may 
show severe impairment in one particular area (e.g. language), or may 
have a particular area of higher skill (e.g. in simple visuo-spatial 
tasks) against a background of severe mental retardation. This 
presents problems when determining the diagnostic category in which 
a retarded person should be classified. The assessment of intellectual 
level should be based on whatever information is available, including 
clinical findings, adaptive behaviour (judged in relation to the 
individual's cultural background), and psychometric test performance. 

For a definite diagnosis of mental retardation, there should be 
reduced level of intellectual functioning resulting in diminished ability 
to adapt to the daily demands of the normal social environment. 
Associated mental or physical disorders have a major influence on the 
clinical picture and the use made of any skills. The diagnostic 
category chosen should therefore be based on global assessments of 
ability not on any single area of specific impainnent or skill. The IQ 
levels given are provided as a guide and should not be applied rigidly 
in view of the problems of cross-cultural Validity. The categories given 
below are arbitrary divisions of a complex continuum, and cannot be 
defined with absolute precision. The IQ should be determined from 
standardized, individually administered intelligence tests for which 
local cultural norms have been determined, and the test selected 
should be appropriate to the individual's level of functioning and 
additional specific handicapping conditions, e.g.·' expressive language 
problems, hearing impairment, physical involvement. Scales of social 
maturity and adaptation, again locally standardized, should be 
completed if at all possible by interviewing a parent or care-provider 



who is familiar with the individual's skills in everyday life. Without 
the use of standardized procedures, the diagnosis must be regarded 
as provisional. 

Mild mental retardation 

Clinical description 

Mildly retarded people acquire language with some delay but 
most achieve the ability to use speech for everyday purposes, to hold 
conversations, and to engage in the clinical interview. Most of them 
also achieve full independence in self-care (eating, washing, dressing, 
bowel and bladder control) and in practical and domestic skills, even if 
the rate of development is considerably slower than normal. The main 
difficulties are usually seen in academic school work, and many have 
particular problems in reading and writing. However, mildly retarded 
people can be greatly helped by education designed to develop their 
skills and compensate for their handicaps. Most of those in the higher 
ranges of mental retardation are potentially capable of work 
demanding practical rather than academic abilities, including 
unskilled or semiskilled manual labour. In a sociocultural context 
requiring little academic achievement, some degree of mild retardation 
may not itself represent a problem. However, if there is also a 
noticeable emotional and social immaturity, the consequences of the 
handicap, e.g. inability to cope with the demands of marriage or child
rearing, or difficulty fitting 10 with cultural traditions and 
expectations, will be apparent. 

In general the behavioural, emotional, and social difficulties of 
the mildly mentally retarded, and the needs for treatment are more 
closely akin to those found in people of normal intelligence than to the 
specific problems of the moderately and severely retarded. An organic 
aetiology is being identified in increasing proportions of patients, 
although not yet in the majority. 

Diagnostic guidelines 

If the proper standardized IQ tests are used, the range 50 to 69 
is indicative f mild mental retardation. Understanding and use of 
language tend to be de'layed to a varying degree, and executive speech 
problems that interfere with the development of independence may 
persist into adult life. An organic aetiology is identifiable in only a 
minority of subjects. 



Moderate mental retardation 

Clinical Description 

Individuals in this category are slow in developing 
comprehension and use of language, and their eventual achievement 
in this area is limited. Achievement of self-care and motor skills is 
also retarded, and some need supervision throughout life. Progress in 
school work is limited, but a proportion of these individuals learn the 
basic skills needed for reading, writing and counting. Educational 
programmes can provide opportunities for them to develop their 
limited potential and to acquire some basic skills; such programmes 
are appropriate for slow learners with a low ceiling of achievement. As 
adults, moderately retarded people are usually able to do simple 
practical work, if the tasks are carefully structured and skilled 
supervision is provided. Completely independent living in adult life is 
rarely achieved. Generally, however, such people are fully mobile and 
physically active and the majority show evidence of social development 
in their ability to establish contact, to communicate with others, and 
to engage in simple social activities. 

Diagnostic guidelines 

The IQ is usually in the range 35 to 49. Discrepant profiles of 
abilities are common in this group, with some individuals achieving 
higher levels in visuo-s!1Rti~l ~kills than in tasks dependant on 
language, wr.ile others are markedly clumsy but enjoy social 
interaction and simple conversation. The level of development of 
language is variable: some of those affected can take part in simple 
conversations while others have only enough language to 
communicate their basic needs. Some never learn language, though 
they may understand simple instructions and may learn to use 
manual signs to compensate to some extent for their speech 
disabilities. An organic etiology can be identified in the majority of 
moderately mentally retarded people. 

Severe mental retardation 

Clinical Description 

This category is broadly similar to that of moderate mental 
retardation in tenns of the clinical picture, the presence of an organic 
aetiology, and the associated conditions. The lower levels of 
achievement mentioned under severe mental retardation are also the 
most common in this group. Most people in this category suffer from 
a marked degree of motor impairment or other associated deficits, 



indicating the presence of clinically significant damage to or 
maldevelopment of the central nervous system. 

Diagnostic guidelines 

The IQ is usually in the range 20 to 34. 

Profound mental retardation 

Clinical Description 

The IQ in this category is estimated to be under 20, which 
means in practice that affected individuals are severely limited in their 
ability to understand or comply with requests or instructions. Most 
such individuals are immobile or severely restricted in mobility, 
incontinent, and capable at most of only very rudimentary forms of 
nonverbal communication. They possess little or no ability to care for 
their own basic needs, and require constant help and supervision. 

Diagnostic guidelines 

The IQ is under 20. Comprehension and use of language is 
. limited to, at best, understanding basic commands and making simple 
requests. The most basic and simple visuo-spatial skills of sorting 
and matching may be acquired, and the affected person may be able 
with appropriate supervision and guidance to take a small part in 
domestic and practical tasks. An organic a.etiology can be identified in 
most cases. Severe neurological or other physical disabilities affecting 
mobility are common, as are epilepsy and visual and hearing 
impairments. Pervasive developmental disorders in their most severe 
form, especially atypical autism, are particularly frequent, especially 
in those who are mobile. 


